TRAINERS OUTLINE
Minipresentation Delivery – Day Five


I. Trainer Set-up 

A. Handout:

1. Minipresentation Evaluation Form

B. Supplies:

1. Completed Minipresentation Topic Form from Day One

2. Paper clips

C. Miscellaneous:

1. No Equipment is to be in the classroom.

II. Introduction (1 minutes)

A. Goal: To certify Trainers.

B. Objective

1. Deliver a Minipresentation.

2. Provide feedback.

III. Content (2 hours 58 minutes)

A. Trainer to review delivery and feedback process.

1. Trainer to provide Minipresentation Evaluation Form to Participants (thirty-two copies per participant). Briefly review.

a. Participants to complete a Minipresentation Evaluation Form on each Participant.

b. Trainer to collect Minipresentation Evaluation Form after each Minipresentation delivery and prepare for participant distribution at the end of the session.

2. The Trainer will provide feedback on the first Participant who delivers their Minipresentation.

3. In turn, the first Participant to deliver their Minipresentation will provide feedback to the next Participant to deliver their Minipresentation.

4. Continue process until the last Participant delivers Minipresentation.

a. Exception: the last Participant to deliver their Minipresentation will provide feedback on the first Participant who delivered their Minipresentation to qualify for certification.

B. Trainer is to collect presentation numbers from Participants prior to delivery of their Minipresentation.

C. Begin Minipresentation Delivery for Certification.

IV. Closing (1 minute)

A. Trainer to return completed Minipresentation Evaluation Forms to Participants.

B. Congratulate Participants.

C. Transition to “Lunch/Plenary Session”

V. Follow-Up

A. Ensure all Minipresentation Number Cards collected.
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